
Resume Writing

Goal: Create a resume that describes your 

experiences while highlighting your value and 

targets your career objectives



Types of Resumes

Chronological

• Lists work experience beginning with most recent

Functional

• Focuses on areas of skills and strengths

Federal
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Military Skills

Successfully performed 
patrols in combat which 
resulted in 50 enemy KIA 
and secured 15 HVT’s 

?
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Military Skills

Successfully performed 
patrols in combat which 
resulted in 50 enemy KIA 
and secured 15 HVT’s 

Superior security operations 
management skills; led and 
conducted over 100 combat patrols 
over a 12 month period in support of 
Operation Iraqi Freedom which 
resulted in the capture of 15 most 
wanted enemy combatants

Infantry
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Military Skills Translators

https://mst.vaforvets.va.gov/mst/va/

http://www.onetonline.org/crosswalk/MOC/

Heading

Summary of 
Qualifications

Areas of Expertise

Professional 
Experience

Education/Training

Certifications

Technical Skills

http://www.military.com/veteran-jobs/skills-translator
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Resume mistakes that automatically dismiss 

candidates, as identified by employers

13%

22%

31%

32%

35%

36%

58%

Includes a photo

Printed on decorative paper

Inappropriate email address

Sentences are copied from job posting

No list of skills, areas of expertise

Not tailored to job posting

Typos



DO

• Target qualifications for a specific job

• Translate military skills

• Use a professional email

• Quantify your results ($, %, #)

• Spell out abbreviations

DON’T

• Make errors – grammar and format

• Use pronouns (I, me)

• Use photographs

• Falsify data

• Be subjective/use adjectives



PRACTICAL APPLICATION

Up Next:


